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           Volunteer Application Form



           Thank you for your interest in volunteering at the International Institute of Buffalo.

Before you begin as a volunteer, we want to know more about you to ensure that we effectively match your skills and experiences with our organization’s needs.

We look forward to you joining our globally-minded team!
Join us on Facebook, Twitter, and Youtube!
www.facebook.com/iibuff

  www.twitter.com/iibuff
          www.youtube.com/user/IIBuffalo


  

 (PLEASE PRINT CLEARLY)

GENERAL INFORMATION

Legal Name: ___________________________________________ Date of Birth: ___________

Address: ____________________________________________

City: ______________________ Zip Code: ________________

Home Phone #: _______________________Cell Phone #________________________

Email: _______________________________________ 

Best time to be reached? __________

How did you hear about the International Institute? __________________________________

Do you have any convictions for any crimes, infractions or violations within the last seven years?  ____Yes    ____No

Answering “yes” will not automatically disqualify you from a volunteer position at the International Institute. Rather, it will give you an opportunity to explain your circumstance, and help us to evaluate whether this is an appropriate placement for you.



VOLUNTEER PLACEMENT

Indicate the type of volunteer work that interests you. (Check all that apply.)

 ESL Tutor
 Refugee Resettlement

 Friends & Mentors program

 Language Services           



 Donations Pick-Up/Sorting    


Global Education/International Visitors
  
 Special Events

 Telephone/Reception    Newsletters/Media  
 Data Input              Victim Services


Even if you are familiar with some areas of our work at the International Institute, please take a few moments to review our website www.iibuff.org. Indicate below any departments or responsibilities you feel suited to help with. These and other opportunities can be discussed further with the volunteer coordinator so that we can find a position that is meaningful to you and helpful to our work:_______________________________________________________________________________

________________________________________________________________________________________________________________________________________________________________________

What length of time can you commit to?______________________________

What is your availability? Indicate all the days & times that you are available.

	
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday
	Sunday

	Morning
	
	
	
	
	
	
	

	PM
	
	
	
	
	
	
	


*Weekends only apply to Special events and the Friends & Mentors Program

Describe your main reasons for wanting to volunteer. (Check all that apply.)
 Desire to help others


 Interest in community involvement

 Gain experience and develop skills

 Establish work record and build resume

 Meet people and network


 Fulfill community service hours

 Other (please specify)__________________________________________________________

Please describe previous volunteer experience: ____________________________________________
__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Describe your experience with people of ethnic, racial or economic backgrounds different than your own:__________________________________________________________________________
___________________________________________________________________________________

___________________________________________________________________________________


EMPLOYMENT

Are you currently employed? Yes  No

____I am currently employed full time.
____I am currently employed part time.

____I am retired.

Position/Title: __________________________________________________________________

Employer: _____________________________________________________________________

If not please list your relevant work experience:____________________________________________ ________________________________________________________________________________________________________________________________________________________________________

EDUCATION

Educational Level Completed:  High School 
  College 
  Post-Graduate

If attended college what was your major or focus of study? ______________________________

Will this position be an internship? ____YES    ____NO

If you are applying for an internship list below all requirements, as well as the internship contact information such as the name of your professor, principal, guidance counselor etc. and their phone number or email address.

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Internship contact information: ___________________________________________________________________________

LANGUAGES

Do you speak any foreign languages?

_________________________________  Speak  Read  Write  Fluent 

_________________________________  Speak  Read  Write  Fluent

_________________________________  Speak  Read  Write  Fluent

OVERSEAS EXPERIENCE

Country: ________________________ When: ____________________ How long: __________

Country: ________________________ When: ____________________ How long: __________

Country: ________________________ When: ____________________ How long: __________

Please briefly describe any experiences you have traveling, working or studying abroad:

____________________________________________________________________________________

________________________________________________________________________________________________________________________________________________________________________

REFERENCES

For ex.: A present or former employer, educational institutions, acquaintance belonging to a recognized profession who has known you for at least 2 years.

Name: ________________________________________________________________________

Address: _______________________________________________ Phone #: _______________

Relationship to volunteer:  ________________________________________________________

How long have you known: _______________________________________________________

Name: ________________________________________________________________________

Address: _______________________________________________ Phone #: _______________

Relationship to volunteer:  ________________________________________________________

How long have you known: _______________________________________________________

Name: ________________________________________________________________________

Address: _______________________________________________ Phone #: _______________

Relationship to volunteer:  ________________________________________________________

How long have you known: _______________________________________________________

Signature

I verify that the information on this application is true & accurate to the best of my knowledge. 

I understand that the information I have given is subject to verification.  I hereby authorize the International Institute of Buffalo to contact my employer or references prior to or during my volunteer activity.

Signature: __________________________________________________ Date: _____________

Printed Name: _______________________________________________




For Office Use Only


Orientation Completed:__________


Start Date:    	___________________


Assignment:	___________________


References & Data: 


1.


2.


3.


Done by:    	___________________


Exit Date:      ___________________


Exit Interview: _________________








864 Delaware Avenue, Buffalo, NY 14209


 Hannah Cox, Resources Coordinator


  Phone: (716) 883-1900 x303     Fax: (716) 883-9529


Email: volunteers@iibuff.org


Website: � HYPERLINK "http://www.iibuff.org" ��www.iibuff.org�














